re
In other words,
nimerts.

if any, would be adjusted thro gh future
& the existing appointments would not br’: turbed.

s . Al Ministries/Departmients
€ action 1o prepare reste
these guidelines.

"')"H"‘lir" Cnts ant

i

are requesied to initiate
and operate mem according 1o

8. The existing orders on the subject are deemed 1o have been
amnended to the extent herein.

a9, Tncsn orders CI ha
Hawever,
not be

om the date of their issue.
besn finalized, they need
15t mbu. arw* the necessary ad ustments in such cases may
be n future. In other cases, recruitment may be withheld tii]
the ¢ ros lLi\ are brought into o \I‘“ﬂ.l'i}ﬂ and recruitment
cifected in accordance with these instructions.
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ANNEXURE-1
O.M. No. 36012/2/96-Esit. (Res.), dated 2-7-1997
EXPLANATORY NOTES.—
Prineiples for making and operating post-based rosters

I. As hitherto, these rosters are only an aid to determine the
entitlemnent of different categories with raaa'd to the quota reserved
tor them. They are not to de[crm'w seniority.

2. The model rosters have beew drawn up keeping in mind two
fundamenial pnncxphs—lhe reservation for the entitled categories
isto be Bep! within the preseribed percentage of reservation and the
total reservation should in no case exceed 50% of the cadre,

3. There should be separate rosters for direct recruitment and
tor promotions where reservation in promotion applies.

4. The number of points in cach roster shall be equal to the

number of posts in a cadre.

<

While cadre is generally to be construed as the number of
Posts in a particular grade, for the purpose of preparauon of roster,
it shall comprise posts required to be filled by a particular mode of
recruitment in terms of the applicable recruitment rules. To illustrate,
in a cadre comprising 200 posts, where the recruitment rules prescribe
Lo e‘ 50:50 for direct recruitment and promotions, the roster

] ecruitment shall have 100 points and that for promotion
shali ra e 100 points—thus making a totzl of 200,
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. As indicated in the mode! roster, t
r is to multiply each posi by the preseri
"m an the differem resery C

T O’l}pl“k numbe
the numh*r is 1o be reserveri foru at comm r.m—A\\ hm: Hm.m

Nao. 13, in the roster at Annr:xu.'c«
However, since earlier reserved p
15 has been reserved for SC and point No.

transfer/transfer on
deputation, where rules preseribe a percentage of posts to be filled

Since reservation does not apply

pests should be

by this method, the corresponding proportion of
excluded while drawing up the rosters.

Be. It wou*d be noted that at the end of the roster, “‘squeezing’”
has been done for the reserved categories io reach the number of
posts to be reserved for them without violating the 50% limit laid
down by the Courts. While ur‘_».m up ro:,Leu. the L&ill controlling
authorities should similarly ‘*squesze’’ the last points of the roster.
Such sgueezing may not, hm\enr, be dons where it w ula violate
the rule of 50%.

9. Whenever there is any increase or decrease in the cadre
strength, the roster shall be corrv:sncndingiy expanded or contracted.
The same will also apply whenever there is 2 change in recruitment
ruies which affects the proportion of posts 1o be filied by a pariicular
mode of recruitment.

10. The roster is to be operated on the principle of replacement
and not a5 a “‘running account’’ as hitherlo. In other words, the
points at which reservation for different categories applies are fixed
as per the roster and vacancies caused by retirement, etc., of persons
occupying those points shal! be filied by zppoiniment of persons of
the respsctive categories.

11. While operating the roster, persons belonging to
communities for whom reservation has been made, but who were
appointed on merit and not owing to reservation, should not be
shown against reserved points. They will occupy the unreserved points.

12. In the case of' small cadres (up to 13 posts), all the posts
shall be earmarked on the same patiern as in the model po
rosters. Initial recruitment against these posts shall be by o
for which the post is earmarked. Replacernent of incumbent
shall be by rotation as shown herizontally against the cadr
as applicable. While operating the relevant roster, care will |
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be taken 1o ensure that on no occasion the percentage of i




