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9 Wherever there is any incicase or deciease in the cadie strength, the rwr-zr‘j be
cotrespondingly expanded or contracted. ‘The same will also apply whencver the® is a chapge in
recruitment rules which aflects the proportion ol posts be filled by aym" ar myde of
recruitment. ‘

10. The roster is o be operated on the principle of replacement and not as a runlunb
account” as hitherto. In other words, the points at which fixed as per the roster and vaggncies
caused by retirement etc. of persons occupying those points shall be filled by appointmppt of
persons ol the respective calegorics.

11 While operating the roster, persons belonging to communities for whom reservatipp has
been made, but who are appointed on merit and not owing to reservation, should not be ﬂ'lown
againsl reserved points. They will occupy the unreserved points.

2 In the case of small cadres (upto 13 posts), all the posts shall be earmarked on thg pame
pattern as in the model post based rosters. Initial recruitment against these posts shall be ‘)y the
calepory for which the post is carmarked. Replacement ol incumbents of posts shall 'Je by
rolation as shown horizontally against the cadre strength as applicable. While operah" the
relevant roster, care will have to be taken to ensure that on candidates exceed 50%. If such a
situation occurs al any time, the relevant reserved point occurring as a result of rotation will be
skipped. :

INITIAL OPERATION :-

l. At the point of initial operation of the roster, it will be necessary to determine the pctual
representation of the incumbents belonging to dilTerent categories in a cadre vis-a-vis the hoints
carmarked for such category viz. SC/ST/OBC and General in the roster. This may be dqlie by
plotting the appointments made against each point of roster starting with the earliest appglntee,
Thus, il the earlier appointce in the cadre happens lo be a candidate belonging to the Schcq.uled
Casles, against point No. | of the roster, the remark “utilised by SC” shall be entered. If the nest
appointee is a general category” shall be made against point No. 2: and so on and so forth fjll all
appointments are adjusted in the respective rosters. In making these adjustments, SC/ST/OBC
candidates on merit, in dircet recruitment, shall be treated as general category candidates,

'

2. Aller completing the adjustiment as indicated above, a tally should be made to delermine
the actual percentages ol representation of appointees belonging to the different categories lp the
cadre. I there is an excess representation of any of the reserved categories, or if (hgiijotal
representation of the reserved categories exceeds 50%, it shall be adjusted in the in the "uture
recruitment. Vacancies arising [rom retirement elc. of candidates belonging to such categones
shall be filled by appointment of candidates belonging to the categories to which the re|gvant
roster points, ngainsl which the excesses occur, belong,

3 Since rccrmtment Is ;,enerdlly vacancy based, it may happen that the actual numper of
prometees and direct recruits in the cadre does nol unrcqpund to the number of posts earmarked
in the respeclive reseivation roster. For the purpose of calculations of representation of rewrved
calegory in a cadre, total of promotees and direct recruits may be taken. Ratification gf the
representation as per prescribed percentage by the prescribed mode of recruitment at the epyliest
possible should however be the goal.



