c) Cadie, for the purpose ol a roster, shall mean a particular grade and shall comprise jhe
number of posts to be lilled by a particular mode of reeruitment in terms ol the applicaple
recruitment rules. ‘Thus, in a cadre of, say, 200 points, where the recruitment ryjes
prescribe a ralio of 50 : 50 for direct recruitment and promolion, lwo rosters - one fpr
direct recruitment and one for promotion (when reservation in promotion applies) - e;"ph
comprising 100 points shall be drawn up on the lines of the respective model rosters; *

d) Since rescrvation does not apply to transfer on deputation/ transfer, where the recruitmant
rules preseribe a percentage of posts Lo be [filled by this method, such posts shall Pe
excluded while preparing the rosters; i

e) In small cadres ol upto 13 posts, the method prescribed for preparation of rosters does 1|ét
permit reservalion to be made lor all the three categories. In such cases, ||'|g
administrative Ministries/ Departments may consider grouping of posts in differapt
cadres as prescribed in this Department’s O.M. No. 42/21/49-NGS dated 28/1/1952 aﬂ.i’
subscquent orders reproduced at pages 70 1o 74 of the Brochures on Reservation fiy
Scheduled Castes and Scheduled Tribes (Eighth Edition) and prepare common rosters thr
such groups. In the event il is not possible to resort to such grouping. the enclosed roslyrs
(Appendices to Annexure 11, 111 & 1V) for cadre strength upto 13 posts may be followsy],
The principles ol operaling these rosters are explained in the explanatory notes. :

5 At the 'stage of initial operation of a roster, it will be necessary to adjust the existing
appointments in the roster. This will also help in identifying the excesses/ shortages, if any, |p
the respective categories in the cadre. This may be done starting from the earliest appointmam
and making an appropriate remark - “utilised by SC/ST/OBC/Gen.”, as the case may be, againg}
each point in the rosters as explained il‘l the explanatory notes appended to the model rosters. )
making these adjustments, appointments ol candidates belonging to SCs/STs/OBCs which wepp
made on merit (and not due (o reservation) are not to be counted lowards reservation do far as
direel recruitment in concerned, In other words, they are to be (reated as general calepopy
appointments. ) '

6. lixcess, if any, would be adjusted through fiture appointments and the existilw
appointments would not be distributed.

7. All Ministries/ Departments are requested Lo initiate immediale action to prepare rostejg
and operale them according Lo these guidelines. :

8. The existing orders on the subject are deemed to have been amended to the extent herein.

9. These orders shall take elfect from the date of their issue. However, where selectiops
have alrcady been (inalised they need not be distributed and the necessary adjustments in suc"
cases may be made in fulure. In other cases, recruilment may be withheld till the revised rostegp
are brought into operation and recruitment elTected in accordance with these instructions. ‘

(I indi version will Tollow)

(Y.G. Parandg)
Directpy



